
Dear Sir/Mdm, 

It is my great pleasure to recommend Lee Zhi Wei for admission into the Early-Admission-
Exercise into your course in Polytechnic. I have known Zhi Wei for 2 years and it has been a 
great privilege to be his Chemistry teacher.  
 
I have personally witnessed how he has grown into a confident individual who always persevere 
to complete any tasks assigned. As the IT leader in the class, he has been a tremendous help in 
setting up the AV equipment in the classroom and applies his technological knowledge and 
skills to diagnose various faults and errors that may occur during the progression of the lesson. 
His quick-thinking and calmness under highly stressful environment to troubleshoot IT issues 
allows my lessons to progress smoothly and without hiccups. 
 
Zhi Wei has great personal qualities. His diligence and kindness are beyond his years and is 
well-loved by his peers, as well as those who have had the pleasure of teaching him. He never 
fails to lend a helping hand to those in need and encourages others with a smile even when the 
odds are against them. When faced with the learning of a challenging concept, he always strive 
his best to analyse and understand them rather than learning by rote. 
 
I highly recommend that you accept Zhi Wei into the Early-Admission-Exercise. I am very 
confident that he would make a great addition to your course. Thank you. 

 

Yours Sincerely, 

Mr Fu Chee Sheng 

HOD Science 

Bartley Secondary School 



PM Control Systems Pte Ltd, 8 Joo Koo Crescent 629011 Singapore. www.pmcontrol.com 

21 Jun 2021 

To Whom It May Concern: 

It is with great pleasure that I am recommending Lee Zhi Wei to you. I am a manager 
at PM Control Systems Pte Ltd and I have supervised Zhi Wei, who held the position 
of IT Intern from [2018 – 2019 School breaks]. 

Zhi Wei knowledge of self-learned technical skills and expertise in computer network 
was a huge advantage to our entire office. He put this skillset to work in order to 
setup a 2FA remote access to company resources and assist in decrypted the 
ransomware attacks. 

Along with his undeniable talent, Zhi Wei has always been an absolute joy to work 
with. He is a true team player, and always manages to foster positive discussions 
and bring the best out of other employees. 

Without a doubt, I confidently recommend Zhi Wei to join your organization. As a 
dedicated and knowledgeable employee and an all-around great person, I know that 
he will be a beneficial addition to your organization. 

Please feel free to contact me at alex@pmcontrol.com.sg should you like to discuss 
Zhi Wei’s qualifications and experience further. I’d be happy to expand on my 
recommendation. 

Sincerely, 

Alex Lim 

Manager, ITD 
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 Bartley Secondary School
10 Jalan Bunga Rampai, Singapore 538403
 
To Whom It May Concern: 
 
 
I have known Lee Zhi Wei for the past two years, having served as his Social Studies and CCA
Teacher at Bartley Secondary School. I believe that Zhi Wei would be an excellent addition to your
institution.

Zhi  Wei  is  very  passionate  about  Information Technology (IT),  volunteering to  serve  as the  IT
Champion of the class. He takes pride in his role, getting ready the equipment before lessons start
so that the teachers can run the lessons smoothly. Zhi Wei willingly helps out the teachers when
they met with technical difficulties, and helps to solve them effortlessly with his expertise. Zhi Wei
also does not shy away from setbacks, but continues to persevere on and seek to improve on his
results.

Zhi  Wei  has played a significant  role  in  the  school’s  co-curricular  activity  by  engaging himself
actively in NCC (Air). In recognition for his dedication and sense of responsibility to the unit, Zhi Wei
is awarded the rank of Staff Sergeant and is selected to be the Assistant Company Sergeant Major
of the Junior Cadets (Secondary 1 students). Zhi Wei is tasked to impart his skills to his juniors in
the unit and to assimilate them into the CCA. Despite his initial shyness to stand in front of a crowd
to give commands, he overcame this challenge and went on to lead his juniors in performing tasks
such as execution of drills. His juniors are able to relate to him well and sees him as a role model.
Zhi Wei is not only an effective leader, he is also a good team player. He is able to work well with
his flight mates to plan and run the weekly NCC (Air) trainings. Also, he is crucial in the smooth
running of the Junior Cadets’ camp, when he served as a facilitator to guide the Cadet Leaders
(Sec 3) in the leading and running of the camp in preparation for the Cadet Leaders to take over the
unit. Zhi Wei is a dedicated member of NCC (Air). He has attended all the trainings without fail.
Being an enthusiastic member of the CCA, Zhi Wei has participated in various activities to enrich his
experience in NCC (Air), a true testament to his commitment to his CCA.

I am convinced that Zhi Wei would make a more than valuable contribution to your institution, both 
in academic and co-curriucluar programmes. Should you have any queries regarding Zhi Wei, 
please do not hesitate to contact me at loh_see_ming@moe.edu.sg.

Yours Sincerely,
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Empowering every Bartleyan to Lead with Wisdom, Serve with Humility, and Learn with Passion 

 
28 June 2021 
 
 
 
Dear Sir / Madam, 
 
I am the form teacher of Lee Zhi Wei in Bartley Secondary School from 2020 to 2021. 
 
Zhi Wei attends school punctually and is regular in his attendance. He is a pleasant and well-
mannered student who shows a positive attitude towards learning. He is committed to do his 
best in his studies and does not give up when he faces a challenge in his learning. 
 
In the classroom, Zhi Wei is a reliable Technology Leader who is always ready to offer his help 
in troubleshooting technical issues in the classroom projector and visualiser.   
 
 
If you need any further information about Zhi Wei, please do not hesitate to contact me. 
 
 
 
 
 
Yours Sincerely, 
 
 
 
 
Ong Guan Kun 
Teacher  
Bartley Secondary School  
 
62889013 Ext. 240 
ong_guan_kun@moe.edu.sg  
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